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33==77==  PPssnn  vvffttff  ssff]]iiff  kk||00ffffnnLLMM  kkll//rroo,,  ddxxTTjj,,  lljjzz]]iiffttff,,  pp22]]::oo,,  ssddhhff]]//LL  //  ;;aann  kkIIffxx??  
33==88==  ;;ffggff ]]  gguubbLL  ssff]]iiff  ::yyffkkggff,,  ;;ffkk66LL,,  kk]]ZZssLL,,  //ssddffGGtt//,,  >>ff]]ttffGGtt//,,  ww//ff }}66LL,,  aa}} ++ss  gguubbLL  llssttffaa,,  

aahh]]66  vvrr{{  cclleenn]]vv  
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33==99==  ee0088ff//  nn]]vvffMM  kkll//rroo,,  lljjzz]]iiffttff,,  ddxxTTjj,,  ee0088ff//  nn]]vvff  kk||00ffffnnLL  ccGGtt//uutt  ;;ffddffggxx??ssff]]  cclleenn]]vv  
33==1100==  //ffhhZZjj  ccffDDbbffggLL  cclleenn]]vvMM  kkll//rroo,,  ddxxTTjj,,  lljjzz]]iiffttff  //  ee0088ff//  nn]]vvff  kk||00ffffnnLL  ccGGtt//uutt  

;;ffddffggxx??ssff]]  cclleenn]]vv  
33==1111==  aa}}bb]] llzzss  ;;||ff ]]tt  ttkkmm {{  //ssddffGGtt//,,  ;;||ff ]]ttffGGtt//,,  ;;ff]]wweeggff {{  ;;DDaaGGwwLL  vvrr{{  ttyyff  ;;ff]]wweeggff {{  kk||ffKKttLL,,  ;;ff ]]eemm}}  

ee''QQmmffggLL,,  kk||ttLLttkkqq  ssff]]  kk||ssff//  //  kk||ttLLttkkqq  JJoojj::yyffkkgg  uugg]] {{  lljjllww,,  ccffooff ]]hhggff  nn]]vvff  ttooff//  uugg]] {{  
lljjllww  //  oo;;ssff]]  ddxxTTjj,,    

33==1122==  ;;ffjj{{hhllggss  vvrr{{  lljjQQLLoo  ppQQ//bbffllooTTjj  ;;DDaaGGwwLL  kkll//rroo,,  ddxxTTjj  //  lljjzz]]iiffttffxx??  
33==1133==  ssdd{{RRffff//LL  ;;++rroo  ssff]]iiff,,  ccffooss//,,  dd""NNoo  cclleejj[[ll44  ss//,,  tt]]hhff//yy  ;;ffkk66LL  

44444444========  aaaaaaaahhhhhhhh]]]]]] ]]66666666        tttttttthhhhhhhh'''''' '' {{ {{{{ {{ddddddddffffffff ,,,,,,,,        aaaaaaaahhhhhhhh]]]]]] ]]66666666        ssssssssffffffffooooooooffffffff {{ {{{{ {{ GGGGGGGGjjjjjjjjoooooooogggggggg        ttttttttyyyyyyyyffffffff        kkkkkkkk|| |||| || llllllllttttttttjjjjjjjj]] ]]]] ]]bbbbbbbbgggggggg        ttttttttooooooooffffffff////////LLLLLLLL        
44==11==  33ff66ff  aahh]]66,,  zz''GGoo  aahh]]66,,  ssffoo{{qqmmdd  aahh]]66,,  nn}} ++ lluuss  aahh]]66  //  ;;ddffjj]]zzLL  aahh]]66ssff]]  kkll//rroo  //  

gg]]kkffnnddff  oo;;ssff]]  kk||ooff ]]uu,,  aahh]]66ssff  lljjlleeGGgg  kk||ssff//xx??  
44==22==  rrffnn''  vvrr{{  ttyyff  kk"" ++hhLLuutt  vvrr{{  
44==33==  ccgg''bbffgg  ggLLlltt,,  kk44lltt  //  ccgg''bbffgg  //ssddssff]]  JJoojj::yyffkkgg  
44==44==  aahh]]66  tthh'' {{ddffddff  ooff]]hhggff  zzffvvff  //  ccffllyy{{ss  kk||zzff;;gg  zzffvvffssff]]  ssffdd  sstt{{JJoo  //  ccllwwssff//  
44==55==  aahh]]66  tthh'' {{ddffddff  ddGGqqffnnoo  //  ::jjffooQQ  ;;++33  ;;++::yyffxx??ssff  aaLLrrddff  ;;ddGGjjoo,,  55nnkkmmnn  ttyyff  ccgg''bbffgg  

//ssddssff]]  ::jjLLss[[lltt  
44==66==  aahh]]66  ppkkllzziiff{{ss,,  aahh]]66  vvrr{{  llzziiff {{ssxx??ssff]]  jjuuLL{{ss//00ff  //  JJooffVVooff,,  //ffttff ]]  llssttffaa  //  ;;]]ttff ]]  llssttffaa  

;;DDaaGGwwLL  hhffggssff//LL  
44==77==  aahh]]66  ttooff//  uugg]] {{  //  ::jjLLss[[tt  uugg]] {{  ;;DDaaGGwwLL  ccffwwff//ee""tt  hhffggssff//LL,,  aahh]]66  tthh'' {{ddff  uubbff{{  ttooff//  uugg'' {{  

kkgg]] {{  lljjjj//00ffxx??  //  ssffoo{{qqmmddxx??,,  aahh]]66  ;;LLddff  //  //ffllii66««oo  ooff]]hhggff  ccffooff ]]uussff]]  llggbb]] {{zzgg,,  aahh]]66  55nnkkmmnn  
//  aahh]]66  ::jjLLss[[lltt,,  ddWWooffjjwwLL  vvrr{{  ;;++//rrggff  ;;DDaaGGwwLL  ccffwwff//ee""tt  hhffggssff//LL,,  

44==88==  aahh]]66  vvrr{{  uugg]] {{  ggDD;;{{  ttyyff  ddffkkbb0088ssff]]  ttooff//LL  ttyyff  ::jjLLss[[lltt  ;;DDaaGGwwLL  ssffoo{{lljjllww  
44==99==  aahh]]66  llggssff;;ff  //  aahh]]66  llggooGGqq00ffddff  ssff]]iiff  ttyyff  nn]]vvff  llggooGGqqss  ssffooff{{nnoossff]]  ssffdd  //  ee""llddssff  
44==1100==  ::jjffooQQ  ;;++33  ;;++::yyffxx??nnffOO{{  aahh]]66  llggssff;;ff  uugg]] {{  lljjllww  //  kk|| llqqmmooff  
44==1111==  ssffooff {{nnoo  ;;++rrffnnggddff  //ffVVgg''  kkgg]] {{  kkmmff//ffdd,,  vvffttff  ttyyff  bb}} llggss,,  ddffll;;ss  PPjj++  ccffjjllwwss  ccffllyy{{ss  

kk||llttjj]]bbggxx??  
44==1122==  dd==nn]]==kk==  kkmmff//ffddxx??ssff  kk||ssff//,,  kk||ooff]]uu  //  ddxxTTjj,,  ssffooff {{nnoo  ;;++rrffnnggddff  //ffVVgg''  kkgg]] {{  lljjlleeGGgg  llxx;;ffaa  

vvffttffxx??  //  llttggssff]]  kk||ooff ]]uu  
44==1133==  ;;ffjj{{hhllggss  vvll//bb  ;;DDaaGGwwLL  ccffwwff//ee""tt  hhffggssff//LL,,  vvll//bb  ooff ]]hhggff  ttooff//  uugg]] {{  lljjllww  //  ddxxTTjj,,  ;;ff]]eemm }}  

vvll//bb,,  bb//eeffppkkqq,,  aaff ]]nnkkqq,,  ccffllyy{{ss  //  kk||fflljjllwwss  kk||::ttffjj,,  vvll//bb  JJoojj::yyffkkgg,,  vvll//bb  ;;++eemmff }}ttff,,  
77]]SSssffkk§§ff  //  kk//ffddzz{{bbffttff  JJoojj::yyffkkgg  ccffllbb  ;;DDaaGGwwLL  lljj::tt[[tt  hhffggssff//LL  

44==1144==  ss]]GGbb||LLoo  nn]]vvff  kk||00ffffnnLL  ttyyff  kk|| llttjj]]bbgg  
55555555========  lllllllljjjjjjjjlllllllleeeeeeeeGGGGGGGGgggggggg        llllllllggggggggssssssssffffffffoooooooossssssssffffffff        ssssssssffffffffdddddddd        sssssssstttttttt{{{{{{ {{ JJJJJJJJoooooooo        ////////        ccccccccllllllllwwwwwwwwssssssssffffffff////////xxxxxxxx????????        

55==11==  ddxxffnn]]vvff  kk//LLIIffssssff]]  ssffdd,,  sstt{{JJoo  //  ccllwwssff//xx??  
55==22==  ddxxffnn]]vvff  llggooGGqqss  ssffooff{{nnoossff]]  ssffdd,,  sstt{{JJoo  //  ccllwwssff//xx??  
55==33==  ssff]]iiff  ttyyff  nn]]vvff  llggooGGqqssssffooff{{nnoossff]]  ssffdd,,  sstt{{JJoo  //  ccllwwssff//xx??  
55==44==  lljjeeffuuLLoo  kk||dd''vvssff]]  ssffdd,,  sstt{{JJoo  //  ccllwwssff//xx??  
55==55==  ssffooff {{nnoo  kk||dd''vvssff]]  ssffdd,,  sstt{{JJoo  //  ccllwwssff//xx??  
55==66==  ccffllyy{{ss  kk||zzff;;gg  zzffvvff  kk||dd''vvssff]]  ssffdd,,  sstt{{JJoo  //  ccllwwssff//xx??  

^̂==  PPPPPPPP]] ]]]] ]]gggggggg        ttttttttyyyyyyyyffffffff        llllllllggggggggooooooooddddddddxxxxxxxx????????  
66==11==  nn]]vvff  kk//LLIIff00ffMM  kkll//rroo,,  pp22]]ZZoo,,  ddxxTTjj  //  kk||ssff//xx??  
66==22==  ccffllyy{{ss  nn]]vvff  kk//LLIIff00ff  //  ;;ffddffllhhss  nn]]vvff  kk//LLIIff00ffMM  kkll//rroo  //  lleeGGggttff  
66==33==  ccllGGttdd  //  ccffGGttll//ss  nn]]vvff  kk//LLIIff00ffssff]]  ccyy{{,,  ddxxTTjj,,  pp22]]ZZoo,,  lljjzz]]iiffttff  //  lleeGGggttff  
66==44==  ssffoo{{dd''nnss  nn]]vvffkk//LLIIff00ffssff]]  ccyy{{,,  ddxxTTjj,,  pp22]]ZZoo,,  lljjzz]]iiffttff  //  lleeGGggttff  
66==55==  ;;ffjj{{hhllggss  nn]]vvff  ;;llddlltt  //  aa]]??hh''  kkmm55\\ooff }} {{66  ccgg''uuddgg  ttyyff  dd""NNooff ++ssgg  ;;llddllttssff]]  ssffdd  sstt{{JJoo,,  

ccllwwssff//  
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66==66==  ss''ddff//LL  rrff]]ss  ttyyff  ss]]GGbb||LLoo  ttxx;;LLnn  ssffooff{{nnoossff]]  ssffdd  sstt{{JJoo  //  ccllwwssff//  
66==77==  aa]]??hh''MM  ccyy{{,,  kk||ssff//  //  ;;ddffwwffggssff  ppkkffooxx??  
66==88==  kk||rrllnntt  gg]]kkffnn  ssffgg""gg  aaddff]] llhhdd  aa]]??hh''  pp77ffgg  //  kkmm55\\ooff}} {{66  kk|| llqqmmooff  

  
&&&&&&&&========        PPPPPPPP]] ]]]] ]]gggggggg        ttttttttyyyyyyyyffffffff        llllllllggggggggooooooooddddddddxxxxxxxx????????        

77==11==  ccffllyy{{ss  ssffoo{{lljjllww  PP]]gg  @@))^̂##  //  ccffllyy{{ss  ssffoo{{lljjllww  llggooddffjjnnLL  @@))^̂$$  
77==22==  ee||dd00ff  vvrr{{  llggooddffjjnnLL  @@))^̂$$  
77==33==    ccffllyy{{ss  PP]]gg  --;;ffnnjj;;ffnnLL__  
77777777========44444444========  ccllVVttooff//  bb''??kkooff ]]uu  ccgg'';;GGwwffgg  ccffooff ]]uu  PP]]gg,,  @@))$$**  //  ccllVVttooff//  bb''??kkooff]]uu  ccgg'';;GGwwffgg  ccffooff ]]uu  

  llggooddffjjnnLL,,  @@))%%((        
77==55==  ee||ii66ffrrff//  llggjjff//00ff  PP]]gg,,  @@))%%((  
77==66==  kk||fflljjllwwss  llzzIIffff  ttyyff  JJooffjj;;ffllooss  ttffnnLLdd  kkll//iiffbb\\  PP]]gg,,  @@))$$%%  --;;++zzff ]]wwgg  ;;llxxtt__  //  llggooddffjjnnLL,,              

  @@))%%!!  --;;++zzff ]]wwgg  ;;llxxtt__  
77==77==  kk||fflljjllwwss  llzzIIffff  ttyyff  JJooffjj;;ffllooss  ttffnnLLdd  kkll//iiffbb\\ ,,  ssdd{{rrff//LL  ;;]]jjff  zztt{{  ttyyff  ;;''lljjwwff  ;;DDjjGGwwLL  

llaallggooddffjjnnLL,,  @@))^̂((  
********========  ssssssssffffffffooooooooffffffff {{ {{{{ {{nnnnnnnnooooooooddddddddffffffff        ssssssssDDDDDDDDKKKKKKKKoooooooo'''''' ''66666666////////        kkkkkkkk|| |||| ||ooooooooffffffff ]] ]]]] ]]uuuuuuuu                          

**==!!  Microsoft Office (Ms-Word, Ms-Excel, PowerPoint)  ;;DDaaGGwwLL  hhffggssff//LL    

**==@@  nn]]vvff  ;;DDaaGGwwLL  ;;kkmm\\66jj]]oo//  --Talley, Excel etc.__  ;;DDaaGGwwLL  hhffggssff//LL  
  

....  ;;ddffKKtt  ....  


